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COMPUTER APPLICATION-I 

(Computer Fundamentals and PC Software Part-B) 

Paper - VCA 4.5 DCCT22 

Section-A 

(Gug 3) 

Answer all ten questions (Answer limit 50 words). Each question caries 
0.5 mark. 

Section--B 

200 )I yh YYA 2.5 34ch hI 

Section-C 

[ Maximum Marks : 40 

Answer all five questions. Each question has internal choice (Answer limit 
200 words). Each question carries 2.5 marks. 

(GUg a) 

(Ug-H) 

(Marks : 0.5 x 10 = 5) 

( 1 ) 1 

(3Bch : 0.5 × 10 = 5) 

(Marks : 2.5 x 5 = 12.5) 

Answer any three questions out of five (Answer limit 500 words). Each 
question carries 7.5 marks. 

(3Bc6 : 2.5 x 5 = 12.5) 

(Marks:7.5 x 3 = 22.5) 

(3fch : 7.5 x 3 = 22.5) 
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1. (i) 

(ii) 

(iii) 

(iv) 

() 

(vi) 

(ix) 

(x) 

Explain Workbook. 

(vi) Define Goal Seek. 

BB-4 

Write any two features of spreadsheet. 

Section-A 

What is the use of Name Box? 

What is Macro ? 

Write the types of vertical alignments in Excel. 

(GUg 3) 

Goal Seek vfYfya tfsr| 

(viii)) What is the extension of PowerPoint files ? 

What is the shortcut key for inserting new slide in PowerPoint ? 

Define Handouts. 

Write the use of animation in PowerPoint. 



2. 

3. 

4. 

5. 

What is spreadsheet ? Write the steps to create and save the worksheet with 
example. 

i) 

Discuss the role of formulas in MS-Excel with suitable example. 

() 

How to Preview and print a worksheet ? Explain. 

() 

Section-B 

Write short notes on the following : 

(i) 

(qUg-a) 

Formatting 
Character Style 

Explain Pivot Table with example. 

Or 

(3TUA) 

BB-4 

Or 

(37ya) 

Or 

(3rera) 

Explain what-if analysis with example. 
What-if fartqu 3415U Hd HHAI^r | 

What are various views in PowerPoint ? Explain. 

yraraKE fafy views RI ? 41�sI 
Or 

(379a) 

What is template ? List its uses. Write the steps to use template in your 

presentation. 
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7 

8 

9. 

What is the use of Graphs in PowerPoint ? Write the steps to insert a graph in 

slide 

Or 

(31a) 

What do you mean by Printing Handouts ? Explain all types of Handouts. 

Section-C 

(TUg- H) 

What is cell reference ? Explain all types of references with suitable example. 

What is functions in MS-Excel ? Explain any four maths functions with suitable 

example. 

What do you mean by Charts and Graphs ? VWirte down the steps to make a 

chart in Excel worksheet with the help of an example. 

BB-4 

10. What are different elements in a slide ? How do you create custom slide show ? 

Explain. 

11. What do you mcan by Slide Master and Transitions ? Explain different animation 

effects in PowerPoint Presentation. 

( 4 ) 
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