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B.A/B.Com./B.Sc. (IInd Semester)
Examination, June 2024

COMPUTER APPLICATION-I

Paper - VCA 4.5 DCCT22

(Computer Fundamentals and PC Software Part-B)
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Section—-A (Marks : 0.5 x 10 = 5)

Answer all ten questions (Answer limit 50 words). Each question carries
0.5 mark. '

(@us-N) (3F : 0.5 x 10 = 5)
gt 9 YvAl & IW U (-G 50 ) | TdE WA 0.5 FF F OB
Section-B (Marks : 2.5 x 5 = 12.5)

Answer all five questions. Each question has internal choice (Answer limit
200 words). Each question carries 2.5 marks.

(EUE-) (3T : 2.5 X 5 = 12.5)
[t afer ggHl & I SlfSu ) Yde yvd # fawey &1 9w wifen (Sw-dim
200 v1=2) | YAF YA 2.5 37k H R

Section-C (Marks : 7.5 x 3 = 22.5)

Answer any three questions out of five (Answer limit 500 words). Each
question carries 7.5 marks.

(@Ue-H) (3T : 7.5 x 3 = 22.5)

ufg § ¥ fewl @9 v & IW S (IW-HE 500 9RR) | G&E 99 7.5 3
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Section-A
(TUe-3)
Write any two features of spreadsheet.
TEeie #1 HE I favand e
Explain Workbook.
FhHeF H TIAZ
What is the use of Name Box ?
AN AR H F I9EN § 2
Write the types of vertical alignments in Excel.
T | Ifidhd AesTide & YRR fafe |
What is Macro ?
TR F R 2
Define Goal Seek.
Goal Seek 1 afiwifad sifsw |
What is the shortcut key for inserting new slide in PowerPoint ?
Wﬂﬁmwmﬁmﬁmﬁ—uﬁw% ?
What is the extension of PowerPoint files ?
TS FISA F1 THRYHE w1 & 2
Define Handouts.
eeaM3ed H uftufo i
Write the use of animation in PowerPoint,

qmﬂ?ﬁwﬁmawwmﬁmm.
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Section-B
_ (@ue-a)
2. ZZ::::p]l; spreadsheet ? Write the steps to create and save the worksheet with
wEwle F1 ¥ 7 W Wi gwe T wd A9 WS B o e
Or
(3reram)

Discuss the role of formulas in MS-Excel with suitable example.
SUTH IMEW F WY TIUE-TFE § Gl w1 gfge wowE wifew
3. How to Preview and print a worksheet ? Explain.

TFYe & qEEEE iR i 3 w0 2 W

Or
(37ram)
Write short notes on the following :
(1) Formatting
(i1))  Character Style
frefafea w dfya feafar fafex .
(i) T
(i) THEF WIEd
4. Explain Pivot Table with example.
fyere 29 I IQTeU Gfed HHATEC
Or
(31

Explain what-if analysis with example.
What-if fagersm 1 et dfeq ¥HaEC
5. What are various views in PowerPoint ? Explain.
e § fafi= views &1 ¥ 2 wHEEC
Or
(3rera)
What is template ? List its uses. Write the steps to use template In your

presentation.

mw%?mwmlwmﬁmﬁmw?ﬁﬁml
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6 What is the usc of Ciraphs in PowerPoint 7 Write the steps to insert a graph in

shde
qprArts @ 0T AL A i k7 s § s #) fd w1 B fafaa
Or

()

What do you mean by Printing Handouts ? Explain all types of Handouts.

fafon Frswae 0 s w0 quga § 7 Feare & fofar=t waRTd 1 HHATEC |
Section-C
(TUE-H)

7 What is cell reference ? Explain all types of references with suitable example.

iy roptn am k7 THRIA W ot waTd @ SaTeo dfed FHEATEC

% What is functions in MS-Excel ? Explain any four maths functions with suitable

example.

gru ugdA § HEIA A ¥ 7 augaa Ierern afed maths & farl =T AT &1 ST
a1 |

9 What do you mean by Charts and Graphs ? Wirte down the steps to make a
chart in Excel worksheet with the help of an example.
ard e ure A OAT A o & 7 U SEIE w1 HErl { T gy | W CEic]
# o w1 ferfaEu

(0. What are different elements in a slide ? How do you create custom slide show ?
Explain
uw wenge i fafaer uferiad 4 ¥ 9 g awen wigs W ohd an & 7 wHeEel

1. What do you mean by Slide Master and Transitions ? Explain different animation
effects in PowerPoint Presentation.
senre e s aiforgr @ s awed & 2 e A9y 8 fafue wfie g

w1 e )
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